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Purpose 
 
This guide has been drafted by the Saint Francis Hospital and Medical Center Research Development Office to use 
as a reference while completing the Trinity Health Of New England Financial Disclosure Form located in the 
electronic IRB system (iRIS). 
 

Policy 
 
Trinity Health Of New England requires that all Investigators promptly and fully disclose, in writing, any significant 
financial interest (including those of a spouse or dependent child) that reasonably relate to the Investigator’s 
Institutional Responsibilities and, if applicable, comply with financial conflict of interest management or mitigation 
plans. 
If a financial interest of greater than $5,000 exists between the research sponsor and the Investigator, a 
management plan must be established by the Financial Conflict of Interest Committee (Review Committee), agreed 
to by the Investigator and monitored. Any individual with a financial interest with the research sponsor in excess of 
$50,000 is precluded from participating in the research. The Review Committee shall recommend each 
management plan to the Trinity Health Of New England Institutional Review Board (IRB). The IRB shall be 
responsible for making the final determination with respect to the Investigator’s role in the study to ensure 
participants are protected. 
Any significant financial interest that could directly and significantly affect the design, conduct or reporting of 
research shall be managed by the Review Committee and the Investigator to reduce or eliminate any such effect.  
 
Link to the Policy 
http://www.trinityhealthofne.org/documents/IRB/THOFNE-CCP4013-Investigator-Conflicts-of-Interest-Funded-
Research.pdf 
 

Steps and Procedures 

Note: A Financial Disclosure Form/Conflict of Interest Form is required to be completed for internally or externally 
sponsored or funded projects only.   
 

1. Log on to iRIS (electronic IRB system) 
 

• iRIS website: https://stfrancis.imedris.net     (Not compatible with Safari) 
• If  you don’t know your user ID, please contact the Trinity Health Of New England IRB:  

Telephone: (860) 714-4068 or Kathy Alexander (Kathryne.Alexander@TrinityHealthOfNE.Org) 
 

2. Access the Financial Disclosure Forms/Conflict of Interest Forms by either method indicated below: 
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Research Development 

For New Studies choose New Study FDF  
 
 
For Reapprovals choose Reapproval/Closure 
FDF 

 
 
 
 

http://www.trinityhealthofne.org/documents/IRB/THOFNE-CCP4013-Investigator-Conflicts-of-Interest-Funded-Research.pdf
http://www.trinityhealthofne.org/documents/IRB/THOFNE-CCP4013-Investigator-Conflicts-of-Interest-Funded-Research.pdf
https://stfrancis.imedris.net/
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3. Click add a new form 

 

 
 
 
 
4. Enter required information: 

 

 

 
 
 

 
5. Appropriately complete sections as indicated below:  

 
 

If you or your family do not have financial conflicts to disclose 
 

• Click Agree for section 1.3 and 1.5 
• Click Save and Continue to Next Section (skip to step 6) 

 

 

 
 

This information will prepopulate 

For a New Study FDF you will 
need the following information: 
 
Project Title 
Department 
Prime Sponsor 
Project Period 
 
 
 
For a Reapproval FDF you will 
need the following information: 
 
Project Title 
IRB # 
Department 
Prime Sponsor 
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If you or your family do have financial conflicts to disclosure 
 

• Click Disagree for section 1.3  
• For section 1.4 - check all boxes that apply 
• Click agree for section 1.5 
• Click Save and Continue to Next Section 

  

 
 
 

• Indicate all of the types of information you are disclosing  
Remunerations, Travel, Equity Interests, Royalties etc. 
 

 

 

Check All 
Applicable 
Boxes 
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• Complete a new entry form for each disclosure 

 

 
 
 
 

6. Click button to Electronically Sign the document:  

 
 

 
• Enter User ID and Password and click Save 

 

 
 
 

• Click Signoff and Submit 
 

 
 

Do not proceed without clicking this box 
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Note: Remember to print a copy of the electronically signed FDF.  Send a copy of the completed FDF to the staff 
member responsible for managing study documents.  
 

 
• Check the box in front of the FDF and Click Printable Version (and save or print a signed copy) 
 
• Enter User ID and Password and click Submit 

 
 

 
 

 
 
 
 

 
7. Upload electronically signed copy of Financial Disclosure Form into the IRB Application and/or Reapporval 

Form. 
 

• A new Financial Disclosure section will appear if the project is internally or externally funded 
• Add each investigator’s saved Financial Disclosure Form (FDF) by clicking “Add a New Document” 

 
 
 

 
 
 
 
 
Note: The Conflict of Interest System is a separate system in iRIS; therefore all Financial Disclosure Forms need to 
be uploaded into the IRB Application and/or Reapproval Form. Only attach copies of the Financial Disclosure 
Form which indicate that the electronic signature has been applied.   
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Below is an alternative way to save/print the FDF after it has been signed and submitted: 
 

1. Open the Conflict of Interest/FDF form by following the pictures below: 
  
   

 
     

 
 
 

 
 

2. Click Print Friendly and select HTML

 
 
 
 

3. Click Print 
 

 
 
 
 

4. Change Destination Printer to “Save as PDF” 
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