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	Policy Title: Bereavement Leave
	Effective Date: December 1, 2019



Trinity Health Human Resources Mirror Policy No. 12


	LOCATION(S) Policy is Applicable to:
☒ Saint Francis Hospital and Medical Center
☒ Mount Sinai Rehabilitation Hospital
☒ Johnson Memorial Hospital, Inc.
☒ The Mercy Hospital, Inc.
☒ Saint Mary’s Hospital, Inc.
☒ Trinity Health Of New England Medical Group
	To be reviewed every three years by: Trinity Health Of New England HR
Leadership Team
Review By: 11/30/2022





PURPOSE
To provide Employees paid time away from work during times of bereavement of the death of Immediate Family Members or a parent’s loss of a pregnancy.
POLICY
Application of Policy
This Policy generally applies to all regular full-time and regular part-time benefits eligible Employees of Trinity Health Of New England (THOfNE), as defined in THOfNE Employment Classification Policy, unless specifically excluded by the terms of a collective bargaining agreement or the Employees have employment contracts or agreements that provide for a different bereavement leave benefit.  If coverage under this Policy for additional Employees is required by applicable law, this Policy also applies to the Employees for whom coverage is required. Benefits eligibility for purposes of this Policy is determined in accordance with Human Resources System Wide Procedure No. 101 (Eligibility for Coverage under the Trinity Health Corporation Welfare Benefit Plan).
Bereavement Leave Benefit
Employees are eligible for a bereavement leave benefit as of their date of hire by THOfNE and there is no eligibility waiting period. A bereavement leave benefit will be paid at the Employee’s current base hourly rate of pay, exclusive of overtime, premium pay, shift differential, bonus, incentive pay, etc.

Eligible Employees may receive up to three (3) paid days off from regularly scheduled work duty as a bereavement leave benefit in the event of the death of an Immediate Family Member or a parent’s loss of a pregnancy. If an Employee leaves work early on the day he or she is notified of the death or a parent’s loss of a pregnancy, that day will not count as bereavement leave. The bereavement leave benefit does not need to be taken consecutively but is generally expected to be taken within one year following the death of the Immediate Family Member or a parent’s loss of a pregnancy.

An Employee who wishes to take time off due to the death of an Immediate Family Member or a parent’s loss of a pregnancy must notify his or her supervisor, manager or other individual who is responsible for approving work absences for the Employee’s department as soon as possible. In addition to the bereavement leave benefit, an Employee may, with the approval of his or her manager, supervisor other individual who is responsible for approving work absences for the Employee’s department, use additional paid time off (“PTO”) available as necessary and/or may apply for an elective leave, as applicable.

If the need for bereavement leave benefit occurs while an Employee is using PTO during a leave of absence due to vacation, during the elimination period for short term disability benefits for a self-health condition, for a self-health condition where no short term disability benefits are payable, due to a family member’s health condition, for baby bonding or elective leave, the Employee will receive a bereavement leave benefit instead of using PTO hours for that day or days.
If the need for bereavement leave occurs while an Employee is on a leave of absence due to a self-health condition and is receiving short term disability benefits (even if the Employee is supplementing the short term disability benefits with PTO), salary continuation, long-term disability benefits, state paid disability benefits, state paid family leave benefits (self-health or family-health condition) or workers’ compensation, the Employee will not receive a bereavement leave benefit for all or any day during the leave of absence. In addition, a bereavement leave benefit will not be paid during any unpaid leave of absence.

PROCEDURES
The Trinity Health Corporation (“Trinity Health”) Human Resources Department is responsible for establishing, implementing and enforcing Procedures, Standards or Guidelines to be followed in the implementation and application of this Policy.

SCOPE/APPLICABILITY
This Policy is intended to generally apply to all regular full-time and regular part-time benefits eligible Employees of THOfNE and is the implementation of Trinity Health Human Resources Mirror Policy No. 12 (Bereavement Leave Benefit). Trinity Health and each other Ministry and Subsidiary shall adopt Trinity Health Human Resources Mirror Policy No. 12, subject to any modifications necessary to comply with applicable state and local laws and regulations, accreditation requirements or otherwise and that are approved by the Trinity Health EVP, Chief Human Resources Officer or his or her designee, in consultation with the Trinity Health Legal Department as necessary.  For purposes of Trinity Health Human
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Resources Mirror Policy No. 12, the Trinity Health, Vice President, Total Rewards Health & Well-Being has been delegated authority to approve such modifications.
DEFINITIONS
Employee means an employee of Trinity Health or one of its Ministries or Subsidiaries, whether that individual’s status is permanent or temporary, or part- or full-time. Medical residents are not Employees for purposes of this Policy.

Executive Leadership Team (“ELT”) means the group that is composed of the highest level of management at Trinity Health.

Immediate Family Member means an Employee’s spouse, son, step-son, daughter, step-daughter, legal ward, mother, step-mother, father, step-father, brother, half-brother, step-brother, sister, half-sister, step-sister, mother-in-law, father-in-law, sister-in-law, brother-in-law, son-in-law, daughter-in-law, grandparents (including great), grandparents-in-law, grandchildren, grandchildren-in-law, step-grandparents, step-grandchildren, or another person residing in the same household as the Employee.

Ministry means a first tier (direct) Subsidiary, affiliate, or operating division of Trinity Health that maintains a governing body that has day-to-day management oversight of a designated portion of Trinity Health System operations. A Ministry may be based on a geographic market or dedication to a service line or business. Ministries include Mission Health Ministries, National Health Ministries, and Regional Health Ministries.

Mission Health Ministry (“MHM”) means a first tier (direct) Subsidiary of Trinity Health that maintains a governing body and which has oversight of non-institutional health operations and/or grant making.

National Health Ministry (“NHM”) means a first tier (direct) Subsidiary that maintains a governing body that has day-to-day management oversight of a business line throughout the Trinity Health System.

Policy means a statement of high-level direction on matters of strategic importance to Trinity Health, a Ministry and/or a Subsidiary or a statement that further interprets to Trinity Health’s, a Ministry’s and/or a Subsidiary’s governing documents.
Procedure means a document designed to implement a Policy or a description of specific required actions or processes.
Regional Health Ministry (“RHM”) means a first tier (direct) Subsidiary, affiliate or operating division of Trinity Health that maintains a governing body that has day-to-day management oversight of a designated portion of Trinity Health operations within a geographic market.

Standards or Guidelines mean additional instructions and guidance which assist in implementing Procedures, including those developed by accreditation or professional organizations.

Subsidiary means a legal entity in which a Trinity Health Ministry is the sole corporate member or sole shareholder.
RESPONSIBLE DEPARTMENT
Further guidance concerning this Policy may be obtained from the Trinity Health Human Resources Department.
RELATED POLICIES, PROCEDURES AND OTHER MATERIALS
· THOfNE Employment Classification Policy
· Human Resources System Wide Procedure No. 101 (Eligibility for Coverage Under the Trinity Health Corporation Welfare Benefit Plan)
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