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	Policy Title: Sponsoring Institution Resident Appointment Policy 
	     Effective Date: 




	Division(s) Policy is Applicable to:
☒ St. Mary’s Hospital (ACGME #080458)
☒ Internal Medicine – (ACGME #1400813530)
☒ General Surgery – (ACGME #4400831065)

	To be reviewed annually by:

Review By: 



PURPOSE:  
To establish institutional standards and processes for resident recruitment, selection, eligibility verification, appointment, and pre-interview disclosures, consistent with ACGME Institutional Requirements, Common Program Requirements. The Sponsoring Institution will monitor all ACGME-accredited programs for compliance.
DEFINITIONS:
1. ACGME-accredited program: A residency or fellowship program accredited by the Accreditation Council for Graduate Medical Education.
2. Applicant: An individual who submits an application for consideration for a resident position.
3. Appointment: Institutional action that confirms a resident or fellow position through an offer letter or contract for a defined training period.
4. DIO: Designated Institutional Official who has authority and responsibility for the oversight and administration of GME programs.
5. ECFMG Certificate: A currently valid certificate issued by the Educational Commission for Foreign Medical Graduates indicating readiness for U.S. GME training.
6. Eligibility Verification: Institutional and program review confirming the applicant meets qualifications required for GME training, licensure, and employment.
7. Participating Site: A clinical site providing required educational experiences under agreement with the Sponsoring Institution.
8. Recognition Requirements: ACGME requirements for programs or institutions seeking or holding ACGME recognition in designated areas.
9. Stipend and Benefits Disclosure: Written or electronic communication provided to interviewees that describes compensation and benefits in effect at interview or at appointment.

SCOPE:
This policy applies to:
• All ACGME-accredited residency programs sponsored by the Institution (St. Mary’s Hospital #080458).
• All applicants invited to interview for resident positions and all individuals offered appointment to an ACGME-accredited program.

POLICY:
Eligibility for Appointment:
To be eligible for appointment to an ACGME-accredited program, an applicant must meet one of the following qualifications. The applicant must graduate from a medical school in the United States accredited by the Liaison Committee on Medical Education (LCME). Alternatively, the applicant may graduate from a college of osteopathic medicine in the United States accredited by the American Osteopathic Association (AOA). An applicant who graduates from a medical school outside the United States must also meet one of these additional qualifications: hold a currently valid ECFMG certificate before appointment or hold a full and unrestricted license to practice medicine in a United States licensing jurisdiction in the current ACGME specialty or subspecialty program.

Pre-Interview and Pre-Appointment Disclosures:
Applicants invited to interview will receive written or electronic information regarding the terms, conditions, and benefits of appointment, either in effect at the time of the interview or expected to be in effect at the time of appointment. This information will include stipends and benefits, including professional liability coverage and disability insurance accessible to residents and fellows; institutional policies for vacation and leaves of absence, including medical, parental, and caregiver leaves; and health insurance accessible to residents and their eligible dependents.

Equity and Non-Discrimination:
Recruitment, selection, and appointment decisions will comply with institutional non-discrimination policies and applicable Federal, State and local law.

Recruitment and Selection:
Recruitment and selection must use fair, equitable, and nondiscriminatory practices consistent with institutional policies and applicable law. Programs must document selection criteria and decisions and confirm eligibility prior to any offer of appointment.

Eligibility Verification: 
Training programs must verify each applicant’s educational credentials and accreditation source. This includes confirming graduation from an LCME-accredited medical school for MD applicants, an AOA-accredited college of osteopathic medicine for DO applicants, or, for international graduates, a currently valid ECFMG certificate or a full and unrestricted U.S. license in the training specialty. Applicant data submitted through ERAS (Electronic Residency Application Service) is verified in conjunction with ECFMG when applicable.

Programs must also confirm all employment prerequisites in collaboration with Human Resources, including background checks, professional references, and credentialing. Visa status and work authorization, if required, must be verified as active and compliant by the ECFMG Training Program Liaison(s). Compliance with immunization, occupational health, and safety requirements must be documented by Occupational Health. All verifications must be recorded in the resident or fellow file.

Interview Disclosures:
Programs must provide a standardized disclosure packet electronically or in writing to each invited applicant. The packet must include the current stipend schedule and benefits summary; professional liability coverage terms, including tail coverage if applicable; disability insurance coverage details; health insurance availability, eligibility, cost sharing, dependent coverage, and enrollment timelines; institutional policies for vacation, medical, parental, and caregiver leaves; and information on duty hours, moonlighting policy if applicable, supervision policy, evaluation process, promotion criteria, and remediation policy when relevant for transparency. Materials must be updated annually or when benefits or policies change.

Offers and Appointment Letters:
Offers may only be issued after eligibility verification and must use standardized institutional templates. Appointment letters must include the position title, program, PGY level, appointment dates, stipend, benefits, conditions of appointment and contingencies such as credentialing and HR onboarding, and applicable policies with instructions on where to access them. Signed offer letters and acknowledgments must be retained in the GME record.

Onboarding and Record Retention:
Onboarding requirements must be completed prior to the start date. Records must be maintained in accordance with institutional document retention schedules and applicable law.

Exceptions and Special Circumstances: 
Any deviations from this policy requires prior written approval from the DIO in addition to any ACGME or American Board of Medical Specialty (ABMS) certifying board approvals, as required.


RESPONSIBLE DEPARTMENT:
St. Mary’s Hospital Graduate Medical Education 


APPROVALS
Carina Biggs, MD, __________________    		____________________________
Designated Institutional Official (Print)		Signature

J. Alexander Palesty, MD, _____________		_____________________________
Program Director – General Surgery (Print)		Signature

Shawnette Altson, MD_________________		_____________________________
Program Director – Internal Medicine (Print)	Signature


Initial Approval:  ____________________
	                   Date
Subsequent Review/Revision(s):  

ACGME Institutional Requirement 4.2
ACGME Core Requirements 3.2-3.3
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